
Mastering Business 
Attire 

The Mentees How To Guide For All Corporate Events 



First impressions

First impressions count so make sure you get this right 

Your appearance is an expression of who you are and your approach to your 

work. That is why your clothes, hair and shoes will all be viewed as indicators of 

your professionalism, attention to detail and self-awareness.

Get the image right, and it will get you noticed because you “look right” and “fit” 

directly into the environment. However, get it wrong and you could find it difficult 

to overcome any negative preconceptions.
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Gentlemen 



The basics 

• Lets start with the foundations grooming is as important as what you’re 

wearing, make sure your clothes are clean and well-ironed. 

• Your nails must be clean and neatly trimmed, ensure you have fresh breathe, 

wear good deodorant and keep cologne or aftershave to a minimum.

• If you are keeping your facial hair, ensure it looks expertly neat or go for a 

clean shaven look. 

• Try on your outfit beforehand to make sure it's right. You don’t want to find 

yourself panicking about what to wear on the morning of the event.

• Don't wear anything uncomfortable that will make you feel self-conscious or 

distracted.

• If you have bought new shoes try wearing them a few times before the event 

so they won’t hurt on the day. 

• Once you get in the room forget about what you are wearing. You've done all 

the groundwork in looking great.
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Suits 

For corporate attire you will need a 

well-fitting business suit. A suit can be 

both comfortable and confidence-

boosting as long as you take time and 

consideration when buying it. 

It is so important that your suit fits you 

well, so that you look and feel at your 

best. Nothing will make you feel less 

comfortable than being in a suit that's 

too tight, too loose or too short. 

How to pick the right fit? Think how you 

like to wear your trousers casually. For 

example, if you usually wear your jeans 

cropped a little higher, go for a similar 

fit with your trousers. With your jacket, 

remember the thing that matters most 

is that you get the shoulders right – as 

this one thing is almost impossible to 

fix. Waist and sleeves can both be 

taken in relatively easily. If you are 

having difficulty, take your suit to a 

tailor to get it tweaked to fit you 

perfectly.

When buying a suit for work, choose a 

style that is more classic and timeless to 

ensure you get the most longevity from it. 

Dark colours look best so opt for black, 

dark grey and dark blues. 

When choosing the suit also beware of; 

• The shiny suit can be trendy for a night 

out or a wedding but not the corporate 

environment 

• Avoid linen as this fabric creases easily 

• Avoid light colours which look more 

casual 

You can buy jackets and trousers 

separately but make sure that they match 

perfectly in colour and fabric. 

Final tip, don't panic buy your suit. Take 

your time browsing and ask for advice. 

Always bring along a pair of smart shoes 

and shirt to make sure your suit looks 

good with both. 
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Shoes & Socks

People will assess you from head to toe 

so your shoes should be well-polished 

and in good condition, not scuffed or run-

down at the heels. 

Dress shoes, brogues or smart boots will 

work well with any suit. Black is the most 

versatile as you will be able to wear it 

with any coloured suit. Avoid mixing 

black and brown and always go for 

leather, rather than suede. Remember 

your shoes should also match your belt, 

so think about your overall coordination.

If you are investing in a new pair of 

shoes, remember that you will get a 

great deal of use out of a good-quality 

pair of dress shoes in a traditional style.

Socks are also important, they can be a 

way of showing off a little personality but 

avoid anything too garish or any socks 

with cartoons. Opt for simple patterns, 

stripes and spots. 

.
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Keep it cohesive

When choosing a shirt and tie think 

about how all the elements of your 

outfit add up.

One tip is, always avoid wearing any 

more than two or three different 

colours. This is the easiest way to 

make an outfit cohesive.

Your shirt should be long sleeved, 

clean and ironed. White is always a 

good choice or a light colour 

coordinated with the suit.

Ideally the tie will complement the 

whole ensemble, so it should be 

matched with the shirt as well as the 

suit. It's always easiest to go with a 

plain, white shirt and a non-patterned, 

single-coloured tie. Avoid garish 

patterns on ties that can be distracting.

Lastly, remember that your bag, 

umbrella and coat are all part of your 

look. Make sure they’re smart enough 

that they don’t let the rest of your 

clothes down.



Where to shop
Check out any of these stores for Men's suits, shirts and shoes  
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http://www.burton.co.uk/en/bruk/category/sale-offers-1935754/mens-sale-view-all-6870632/N-8fcZ7w1?No=0&Nrpp=20&siteId=/12551


Ladies



The basics 

• Lets start with the basics; grooming is as important as what you’re wearing, so 

make sure your clothes are clean and well-ironed. 

• Your nails must be clean and neat, opting for nude polish.

• Ensure you have fresh breathe, wear good deodorant and keep perfume to a 

minimum.

• Make up for the corporate environment should be toned down to look more 

natural avoiding heavy eye shadow. 

• Avoid clothes that are too sexy, low cut, short or transparent. 

• Try on your outfit beforehand to make sure it's right. You don’t want to find 

yourself panicking about what to wear on the morning of the event.

• Don't wear anything uncomfortable that will make you feel self-conscious or 

distracted.

• If you have bought new shoes try wearing them a few times before the event 

so they wont hurt on the day. 

• Once you get in the room forget about what you are wearing. You've done all 

the groundwork in looking great.
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2 Pieces 

When it comes to corporate attire the 

rules are a lot more flexible for 

women, as they have much more 

variety in style, shape and 

composition. 

A trouser suit or skirt suit in dark 

colours, black, dark grey, dark blue 

with a blouse or shirt is a go to option 

for many business women. Lighter 

tones like light grey, mid blue, and 

red are also often worn for strong 

formal looks. 

Alternatively, a formal work dress in 

blue, black or grey, paired with a 

tailored jacket is very popular.

The key to a successful outfit is 

tailoring and silhouette. A blazer will 

do much of the work whether it’s a 

well-tailored blazer in a boyfriend 

style or shorter blazer with a nipped-

in waist. Beware of ill fitting clothes 

which will make you look untidy. If 

you have a curvy figure choosing the 

right shape and style clothes will 

compliment you and allow you to feel 

confident. 

If there are parts of your figure you 

aren’t so happy about use a contrast 

of  loose and fitted clothes to 

accentuate the good attributes and 

hide the others. 

Here are some tips; 

• Long slim trousers and cigarette 

pants will  give you length. 

• Peplum styles and nipped in waist 

blazers will create an hourglass 

outline. 

• For women open blazers work well 

as you don’t have to worry about 

them sitting properly over your 

bust. 

• Baggy and square shaped tops 

can also be worn to flatter busty 

women, and give them more 

proportion. 

• A –line and fuller skirts are a good 

alternative to tighter tailored 

business ware. Whether tight or 

loose the rule with a skirt is that 

the hemline should be no more 

than one biro length above the 

knee. 
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Mix & Match 

Unlike men, women are able to mix and 

match their clothes, pairing different 

colours, patterns and textures whilst 

achieving a professional business look.

A blouse in a block colour or a white shirt 

will compliment most combinations if you 

stick to a dark or mono chrome colour 

palette. 

When it comes to footwear, go for clean, 

polished shoes, both flats and heels are 

fine - just don’t go too high. Ensure that 

what ever you wear on your feet you are 

comfortable and can walk elegantly. 

When accessorising avoid garish, 

chunky or dangly jewellery. Also limit the 

number of pieces you wear, so that you 

have sleek lines and finishing to your 

appearance. To create some personality 

a statement necklace, watch or bracelet 

is the best option. Avoid large dangly 

earrings, chunky rings and anything too 

sparkly what may be more suitable for an 

evening out than the office. 

.

11



12

Getting it right 

The trick to using colour & pattern 

successfully is balance. 

• When introducing colour stick with 

dark tones, burgundy, dark green, 

teal, maroon, mustard etc. 

• Avoid wearing any more than two or 

three different colours

• Use the highlight colours in your 

jewellery to set the colour platelet of 

your outfit 

• Keep it cohesive ensure that it all 

looks well connected and matching

• Use darker mono chromatic colours 

to balance the brighter colours  

• Only have one item in your outfit 

with pattern

• Avoid floral patterns or any animal 

prints

• Geometric, or simple delicate 

pattern clothes work best 
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Where to shop
Check out any of these stores for Women's suits, dresses and shoes  



The Fardad Foundation (TFF) is a UK registered charity 

that works directly with young people from deprived 

neighbourhoods, educational institutions and employers to 

provide bespoke support pathways towards the fulfilment of 

their true potential. TFF develops and delivers programmes, 

working with third parties and volunteers. Incorporated 

independently, TFF is governed by a diverse Trustees Board.

The Fardad Foundation (TFF) is registered as a charity 

with the Charity Commission in England and Wales with 

registered charity number 1176049.

www.migrantleaders.org.uk

mentors@migrantleaders.org.uk

linkedin.com/company/migrant-leaders

twitter.com/MigrantLeaders

facebook.com/MigrantLeadersUK

instagram.com/migrantleaders_


